INSTRUCTIONS FOR COMPLETING 

THE DEPLOYED PAY INFORMATION GRID

If you are deploying TAD for more than 30 days and your pay accounts will be maintained by PSD, you are required to fill out the attached “pay information” form.  Prior to deploying, PSD must have a copy of all member’s TAD orders and a complete sailing list.  This form should be filled out by the OIC or senior member of your detachment and forwarded to your parent command (Please see bottom of page for email instructions) at the end of each calendar month for timely submission by your PLR to PSD.  All members must be listed on a monthly basis, whether or not you believe pay entitlements will change.  Complete each block of the form. 

BLOCK BY BLOCK INSTRUCTIONS FOR COMPLETING THE FORM.  

RATE/NAME:  Enter the member’s rate or rank, first and last name.

SSN:  Enter the member’s social security number.

BAH:  Basic Allowance for Housing.  Enter “continue” or “stop” or “N/A” in this block.  

- Enter “continue” for members who were entitled to draw BAH with dependents prior to deployment.  

- Enter “continue” for those single members who were entitled to draw BAH prior to deployment and maintain their civilian residence while deployed.  (Command is responsible for verifying information).  

- Enter “stop” if single member who was drawing BAH prior to deployment vacates civilian quarters while deployed.   

- Enter “N/A” for single members living in the barracks prior to deployment.  

BAS: Basic Allowance for Subsistence. 

- Enter “N/A” for officers.  Officers are entitled to BAS while deployed with no checkage of monthly entitlement. 

- Enter “N/A” for enlisted personnel who are not entitled to draw BAS (had meal pass prior to deployment).

- For all other enlisted members:  Enter the number of days government (either US or foreign government) meals were provided during this current month, whether or not meals were eaten.  

Enlisted members entitled to draw BAS prior to deployment will continue to draw BAS while deployed, however at the end of each month meal collection for government meals provided MUST occur.  Current meal collection rate is $6.15 per day and $1.54 on the first and last day of deployment.  

FSA: Family Separation Allowance.  Enter yes or no for entitlement to FSA.

- Enter “yes” and the applicable number below:  

  (1) married to a civilian or claiming their parent(s) (approved by DFAS) as dependents. 

  (2) married to an other member and both reside in the same household prior to deployment. Or

  (3) member is a single parent with physical legal custody of his/her child(ren).

- Enter “no” if the members does not fall into one of the above categories. 

FSA will be started on the 31st day of deployment and will be paid retroactively from date of departure. 

CSP:  Career Sea Pay.  Enter the inclusive dates member is entitled to CSP and on the second line the ship’s name.

i.e.  5 Dec 98 to 31 Dec 98 USS BOXER

Members are entitled to CSP upon embarking on at CAT A and B vessels.  Officers 0-1 through 0-6 with over 3 years of sea time and enlisted members E-4 through E-9 are entitled to receive CSP.  However, all member’s names who are deployed to a CAT A or B vessel should be listed whether or not you believe they are entitle to pay.  Even if no monetary entitlement exists, by reporting their names and the dates it will start the member’s CSP counter.  Members are not entitled to CSP for the period of time that they are TAD off the ship.  Hardship Duty Pay (if entitled) may replace CSP for such periods. 
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HDP-L: Hardship Duty Pay-Location. (Formally known as Foreign Duty Pay)

Enter “N/A” for all officers.  Entitlement is for enlisted personnel only. 

Enter inclusive dates member is entitled for the month and location. 

 i.e. 5 Dec 98 – 31 Dec 98.  TAD BAHRAIN

HDP-L is paid to enlisted members who are ashore for at least 8 continuous days in a foreign country or Alaska.  HDP-L and CSP (above) cannot be paid for the same day.  When reporting do not overlap dates. 

HFP/IDP: Hostile Fire Pay/Imminent Danger Pay. 

Enter the inclusive dates and location the member was in a HFP/IDP area.  

i.e. 5 Dec 98 – 31 Dec 98 BAHRAIN

Entitlement is for officers and enlisted personnel who are performing duty in a designated area.  (See DODFMR Volume 7A, Chapter 10 for designated areas.)  This entitlement must be substantiated by TAD orders to designated country or a message from the ship to your command, info PSD starting entitlement.  HFP/IDP will be paid on a month by month basis, based upon senior deployed member’s continued input and supporting message from the ship or TAD orders. 

CZTE: Combat Zone Tax Exclusion. 

Enter the inclusive dates and location the member was in a Combat Zone Tax Exclusion.  

i.e.  5 Dec 98 – 31 Dec 98 ADRIATIC SEA

Entitlement is for officers and enlisted personnel who are performing duty in a designated area.  (See DODFMR Volume 7A, Chapter 10 for designated areas.)

This entitlement must be substantiated by TAD orders to designated country or a message from the ship to your command, info PSD starting entitlement.  CZTE will be paid on a month by month basis based upon senior deployed member’s continued input and supporting message from the ship or TAD orders.  

Instructions for emailing Pay Matrix 

1.    When you are finished filling the form out, save it to your hard drive. (File - Save As) 

2. Please save file as your command name.  I.E. Sealbeach.xls

3. Then attach to an email message and send to your appropriate command.
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