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Hours of Operation

0800 – 1500

Monday through Friday, except on the second workday of each week

0900 - 1600

Training/Quarters

0730 – 0900

Second workday of each week

Duty Phone

(760) 725-1074/1339

Duty Pager

(760) 439-7163 

(after 1800)

Uniform of the day or appropriate civilian attire is required when conducting business at PSD.  Personnel wearing tank tops, cut off shorts and/or PT gear will be refused service.     
Next PLR Meeting

Our next PLR Meeting is scheduled for Tuesday, 25 March 2003 at 0900 in the Officer’s Dining Room, Naval Hospital, Camp Pendleton.  For any topics you would like to have addressed, please contact  (760) 725-0318 / DSN 365-0318.
PASS Liaison Representative (PLR) Program

Per OPNAVINST 1000.23B, PLRs are charged with ensuring vital paperwork is properly completed and 

and delivered to the correct PSD clerk. PLRs must serve as the focal point for the flow of paperwork and information to and from the crew and PSD.  An aggressive PLR program alleviates the need for each Sailor to personally visit PSD for routine business.  Routine individual visits make Sailors unavailable to their work centers, while at the same time straining service to the customer population.  Assigning a proactive PLR saves each command money, time and energy.  For questions concerning the PLR program, contact at (760) 725-0318/ DSN 365-0318.



Welcome Aboard

PN1(AW) Noceda

CUSTOMER SERVICE 
Service Records Check Out:

Service Records can only be checked out by PLR’s.  A written authorization from the PLR is required if a service record is to be released to a service member under the PLR’s code.  The PLR is the ultimate person responsible for service records checked out to the command.

Overdue Service Records: 

A maximum of 5 working days are authorized for service record check out.  PLRs must notify Customer Service if commands need additional time to hold a member’s service record. 

Page Twos: 

To avoid the last minute rush, it is recommended that deploying units allow time for their troops to stop by and update their Page-Twos and SGLI forms. Please note a power of attorney will not allow spouses to make any changes to Page Twos and SGLI.

ID Section:  

The usage of CAC appointment website has been minimal.  Save time and avoid long lines, go to:  https://es.cac.navy.mil/?site_id=psdcp to get an appointment!  Dependent ID card issuance will remain on a walk-in basis. 

Leave Papers:

Customer Service will use the green or pink copy of the leave paper to charge leave if the white copy is not received within 5 working days of leave termination.  Blocks 27a thru 28c of the leave paper (NAVCOMPT 3065) must be completed before submission to PSD. Please also pay attention to the hours a member checked out and in from leave. Incorrect hours affect chargeable leave period.  A memo and a copy of the leave paper with Leave Control Number (LCN) assigned are required to correct erroneously charged leave.

ESO 
SUBJECT:  March 2003 Navy-Wide Exam  (Cycle 179) will be administered on the following dates:

E-6    6 MAR

E-5   13 MAR

E-4   20 MAR

SOME LESSONS LEARNED: 

As we already know, emergency situations have brought confusion with regards to administration of the Navy-wide advancement exam to our deploying troops.  Most of the challenges we have encountered are really beyond our control.  However, a proactive approach in identifying our candidates early on can bring these challenges to a more manageable level.  Identifying future advancement candidates is really that simple and can be accomplished as soon as the advancement results are known.  There’s a lot of time involved in shipping individual examination booklets.  It is imperative that all concerned (the service member, the command and PSD) effectively forecast the status of each individual candidate during the advancement exam.

LIMITED DUTY S
Effective immediately, all LIMDU reevaluation appointments  will be generated by PSD.  The affected service member will be notified via their Commanding Officer of the time, date, and place of their appointment.  Once the reevaluation  is completed, the member will have 24 hours to report all findings to PSD.    

PAY SECTION 

1. Travel vouchers:
Effective 3 Feb 03, San Diego area detachments under the CPS umbrella are no longer printing travel vouchers. If  travelers desire to have a copy of their travel voucher, they may access MyPay and print a copy. In addition, commands may access the CHOOSE database in Jacksonville, FL (https://cerps-hst.jax.disa.mil) to see what has been charged to their accounting line (i.e., settlements or advances) or the command can request their travelers to provide them a copy of the voucher from MyPay. 

In order to access the CHOOSE database, user's must first request a user ID and password. To receive a user ID and a password click on "HERE" at the sign-on screen. User ID and password are normally returned by e-mail within 24 hours. When using the CHOOSE database it is highly recommended that commands only use the "CHOOSE" or “CHOOSE Daily" option instead of the “CHOOSE Batch” or “CHOOSE Daily Batch” option. 

Note: For payments processed via the IATS/ADS system in DFAS-CL, they will reflect in CHOOSE database by the 5th or 6th of the following month the payment was paid. (i.e. travel payments made in Feb will post to the database by 5th or 6th of March.) 

2.   Savings Deposit Program (SDP) .

Ref:  DODFMR  Vol 7A, Chapter 51. 

Members of the Armed Forces serving outside the U.S. in  support of a contingency operation  (Operation Enduring Freedom and Operation Noble Eagle) are authorized to make deposits of unallotted pay and allowances and earn interest (10%, compounded quarterly) on these deposits. Eligible members may make a deposit (by cash or allotment) with a minimum amount of $5.00.  Maximum amount of cash/allotment is all unalloted net pay per month. The savings deposit program cannot exceed $10,000.00 (principal plus interest).  

The following minimum requirements must be met to be eligible for this program:

A. Member must be serving outside the United States in support of a contingency operation (currently, Operation Enduring Freedom and Operation Noble Eagle).

B. Member must be entitled or in receipt of hostile fire pay/imminent danger pay for duty in the designated area of the contingency operation.

Eligible members can enroll in this program by either making a cash deposit or starting an allotment through their servicing PSD. 

For more information regarding the SDP program, contact DKC Smith or DK1 Cruz at  (760)725-1280/1275 or DSN: 365-1280/1275.

PERSONNEL SECTION E

Reporting seniors and other Navy personnel now can access fitness report and evaluation information from the Bureau of Naval Personnel Online home page by selecting the 
"FITREP/EVAL REPORTS" icon and following the instructions.  One report available is the Performance Evaluation Continuity report, which provides the status of 
FITREPS/Evaluations for the most recent five years and 
lists any upcoming boards for which the member is eligible. 
It also indicates missing reports and describes how to 
submit corrections. A second report is the Reporting 
Senior's Performance Evaluation Submission (RSPES) report, which lists all reports received for that reporting senior and 
their processing status. The third report is the Reporting 
Senior's Cumulative Average report, which can be used for 
comparison with the RSPES report. Users without access to BUPERS Online may contact the Fitness Report and Evaluation Customer Service Desk at (901) 874-3344/3315/3316, DSN prefix is 882 or email p311c@persnet.navy.mil for assistance.

TRANSPORTATION
Weapons Transport on domestic commercial air carriers

There is no standard policy between DoD and the Transportation Security Administration (TSA) for military shipments of weapons in checked baggage or as excess baggage.  Ammunition and weapons are not permitted in carry on baggage but, depending on airline policy, may be included with checked baggage.  Weapons must be unloaded, packed in a locked, hard sided case, and declared at check in.  All airline and TSA requirements must be strictly adhered to.

It is emphasized that units travelling must distinguish excess baggage contents as weapons when making the airline reservations and coordinate with the airline and TSA for handling and packaging instructions.  It is suggested that copies of the weapon declaration forms be completed in advance to streamline check in.

SATO will ensure the airline are aware of the weapons being transported and will provide proper passenger counseling which would include familiarization with rules and requirements pertaining to the scheduled service airlines and TSA.

Even if all of this is adhered to, TSA may still want containers carrying weapons opened and searched.  But we believe the above procedures will preclude such incidents.  In short, commands or units travelling with weapons are advised to precoordinate with appropriate TSA airport officials prior to reservation check in.   

TRANSFERS
Members who choose to transfer on a weekend or a holiday need to see their Transfer clerks prior to departure.  Records will not be left on the quarter deck for weekend/holiday transferees if their transfer process is not complete.  

The Transfer Information Sheet (TIS) is submitted so  the member's chain of command has full knowledge of a member’s “official detachment date”.  We've had several people check out of PSD with their evaluation ending dates wrong.  The ending date for all transfer evals should be the official detachment date as approved on the TIS.
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The PSD Camp Pendleton Newsletter is an informal publication distributed by PSD Camp Pendleton, California to help disseminate new and updated information to our PASS Liaison Representatives.
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